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St. Benedict’s College  
 

 30 August 2021  
 

COVID 19 Health and Safety Update for Parents  
 

 
 
Key Documents  
 

• DE Coronavirus (COVID-19): Guidance for Schools and Educational settings in Northern 
Ireland. 
Issued 18 August 2021 

 

• EA Guidance for Schools  
Issued 19 August 2021  

 

• PHA Operational Guidance on managing Positive COVID 19 notifications in the school 
setting.  
Issued 19 August 2021 
  

• Guidance Flowchart for Close Contacts of a COVID case in a school setting.  
Issued 19 August 2021  
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Classroom Bubbles 
  
DE Guidance  
 
“The Executive decided that from 16 August, schools are no longer required to operate a system of 
formal protective bubbles” 
 
“It is anticipated that the removal of the requirement to use formal bubbles will allow for greater 
flexibility in the delivery of the curriculum and allow pupils to access all classrooms and facilities.” 
 
“Without the use of formal bubbles, schools should still seek to reduce contacts, support the PHA’s 
contact tracing by encouraging pupils to remain within a consistent group of pupils wherever 
possible, only undertaking larger gatherings of pupils where it is essential and considering whether 

any local measures could support this aim such as use of fixed seating plans in classrooms.” 
 
Way forward for St. Benedict’s:  
 

• There will be no class bubbles for timetable delivery for KS3 or KS4. 

• Students will follow their normal timetable and move to their teacher’s classrooms.  

• Designated seats and Seating Plans will be created for every class, in every classroom, which will 
be strictly adhered to.  
 

• We will continue to work within form class bubbles within designated year group zones, for 
morning registration and for break and lunchtimes on wet days when students cannot go outside. 

• Teacher supervision will continue to be provided in form class bubbles from 8.50 a.m. in the 
morning. Morning registration will happen in the base rooms from 9.10-9.25 a.m.  

• Periodic form class assemblies will be delivered rather than weekly year group assemblies.   
 

Proposed Form Class Base Rooms - Sept 2021 
 

8F Rm 1 

8G Rm 7 

8H Rm 2 

9F Rm 23 

9G Rm 20 

9H Rm 22 

9I Rm 21 

10F Mob 3 

10G Mob 2 

10H Mob 1 

 

11F Rm 3 

11G Rm 4 

11H Rm 5 

12F Rm 15 

12G1 Rm 12 

12G2 Rm 11 

12H Rm 14 
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Pupil/Staff Movement within School 
 
DE Guidance  
 
“While contact should be avoided wherever possible, brief interactions within social distancing 
guidance, such as limited numbers of people passing each other in corridors where one way systems 
are not possible or, walking through learning spaces to go to the toilet (for example), are considered 
low risk and are permissible. Use of floor markings in relevant spaces may help minimise the extent of 
such encroachments.” 
 
Way forward for St. Benedict’s:  
 

• Year groups will be assigned entry points, linked to designated year group zones.  

• Students will be directed to use designated entrances when using the toilets. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Staff and students will always keep to the left hand side of corridors and will adhere to the 
designated up and down stairwells on corridors. (arrows are in place)   

• External circulation routes will be explored and used where possible. 
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Drop off/Pick up Arrangements 
 

Morning/Arrival 
 

• Students who walk to school or are dropped off at school should enter from the Station Road 
entrance.  

• Students should arrive between 9.00 a.m. and 9.10 a.m. and not before 9.00 a.m.  

• Students should enter through their designated entrance and make their way to their base 
room on arrival. 

• Students who travel on buses will enter through their designated entrance and will move to 
their base room when they arrive on site.  

• Students must not leave the premises once dropped off by buses on the school grounds. 

• Students will be directed to their base room by staff. 
 
Afternoon/Departure 
 

• Students who walk home or are collected from school will be dismissed at 3.20 p.m. 

• Students getting the bus home will be dismissed at 3.25 p.m. 

• Students must not congregate at the school gates. They should make their way home without 
delay. 

• Parents of children with complex needs or disabilities, who normally drop their children off 
within the school building, should contact the Head of Year to agree suitable arrangements for 
the drop off/collection of their child. 
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School Transport  
 
DE Guidance  
 
“To ensure the overall safety of the school population, children showing any symptoms of COVID-19 
should not travel to school.” 
 
“Home to school transport, either on public bus services or on dedicated transport services, should 
only be used where there is no alternative available. All pupils should therefore seek to use 

alternative methods of travel, in particular active travel such as walking and cycling.” 
 
“It continues to be mandatory for all post-primary aged pupils to wear a face covering on both public 
transport and school transport services.” 
 
“The EA has established a team of officers who will run spot checks to monitor and encourage 
compliance with the wearing of face coverings on home to school transport.” 
 
“The Department of Infrastructure has advised that when travelling, pupils should try and keep a 
one metre social distance at all times. Where that's not possible pupils should continue to take 
precautions to reduce the risk, such as wearing a face covering to protect others, unless exempt, 
avoid physical contact, try to face away from other people and keep the time spent near others as 
short as possible.” 
  
“If a child or young person develops symptoms whilst at school, he/she should be collected by their 
parents and must not travel home on school transport including public transport.” 
 
Translink’s Student Guidance: 
 
Students must:  

✓ Wash their hands before they leave their house and get on a vehicle.  

✓ Use sanitiser when they get on or off the bus, if it is provided. 

✓ Wear a face covering if they can. 

✓ Catch it, bin it, kill it. Carry tissues, cover coughs and sneezes.  

✓ Inform the bus driver or school staff if they become aware of someone with Covid 19 symptoms 
on the bus 

 
Remember: 
 DO NOT travel if you are experiencing symptoms of Covid 19 or if you or 

your household has been advised to self-isolate.  
 DO NOT eat or drink on board (unless its required for medical purposes).  
 DO NOT approach the driver.  
 DO NOT litter. Take any rubbish with you and dispose of it safely.  
 
Way forward for St. Benedict’s:  
 
We will: 

• Encourage pupils/parents to explore alternative methods of travel to school. 

• Promote Active Travel. 

• Encourage students to wear face coverings on school buses, emphasising to them that it is 
mandatory to do so. 

• Facilitate and support Translink Officers spot checks. 

• Promote Translink’s Safety guidance to students travelling on school buses. 
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Social distancing  

 
DE Guidance  
 

“Public health guidance with respect to social distancing of 2 metres remains in place between 

adults and as far as possible between adults and pupils. Social distancing guidance applies across all 
areas of the school estate, both indoors and outdoors” 
 
“Education settings should continue to operate local approaches that minimise interaction between 
pupils at social and dining times”  
 
Way forward for St Benedict’s:  
 

• Staff will encourage students to social distance from teachers and friends as much as they can, 
1 metre minimum. 

• Staff will continue to ensure they maintain a safe social distance of 2 metres between 
themselves and other adults at all times when they are in the school building.  

• Staff will endeavour to ensure they maintain a safe social distance of 2 metres between 
themselves and students at all times. 

• Staff and students will continue to adhere to the demarcation areas in classrooms (2metres – 
teacher and student). 

• Social distancing arrangements can and will be relaxed between Learning Support Assistants 
and the SEN children they work with. 

 
Breaktime arrangements  

 

• Students will continue to bring their own break.  

• Break will be taken outside in designated year group zones.   

• If wet, Break will be taken in form class bubbles in designated year group zones. 
 

Lunchtime arrangements  
 

• Students will go to the canteen in their year groups on a rolling basis (Yr 8 will go to early lunch 
– 10mins). 

• Lunch will be taken outside in designated year group zones.  

• If wet, Lunch will be taken in form class bubbles in designated year group zones. 
 
Toilets at break and lunch 
 

• Students will be directed to use toilets in a designated area. 

• Students will be directed to use designated entrances when using the toilets. 

• Students will be reminded of the need to socially distance when queueing for the toilets. 

• When all cubicles are in use, a one in, one out system will operate. 

• Students will be expected to wear facemasks when using the toilets.  

• Students will not be allowed to congregate inside the toilets.  
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Canteen arrangements  
 
The following arrangements will be in place in the Canteen:  
 

• Students will be encouraged to cleanse their hands before entering the dining hall and eating 
their meal.  

• Central hand sanitiser stations will be available at the entrance/exit to the dining hall.  

• One-way system will be marked on the flooring.  

• Reduced seating available to encourage 1metre social distancing.  

• Surfaces will be wiped down and disinfected between each lunchtime sitting. 
 
Packed lunches  
 

• Students will eat their packed lunch in the Canteen.  

• Students should ensure that the lunch bag and contents are disposable (plastic/brown paper 
bag/disposable cutlery)  

 
 
 
 
 
 
 
 
 
Allergies 
 

• Please note that we have a number of children on roll with severe nut allergies. Please ensure 
that your child is aware of this and does not bring any nut based products in to school at any 
time.  

• No foods containing nuts should be brought to school e.g. Snickers and M+M’s. This includes 
products like cereal bars, Nutella, peanut butter and Kinder products.  

• We also have a child with a severe egg allergy.  

• No food where there are eggs clearly visible e.g. egg sandwich, quiche slice, salad with boiled 
egg, scotch egg. Foods where the egg is hidden e.g. waffles, pancakes, cakes and buns can be 
eaten but hands and surfaces must be washed after consumption. If you eat any products like 
these before coming to school, you must also wash your hands. Hand sanitising is not enough. 
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Classrooms  
 
DE Guidance  
 
“Schools will note that it is no longer appropriate for post primary pupils to receive teaching and 
learning in a single base classroom with limited access to specialist accommodation. The Department 
expects to see the resumption of practical activities across the curriculum for all post primary pupils 
in 2021/22.  This requires access to specialist equipment and accommodation to continue to develop 
essential skills across all Areas of Learning.”  
 
Way forward for St. Benedict’s:  
 

• No class bubbles and a return to delivery of normal timetable in specialised rooms.  

• Seating will continue to be spaced as widely as possible within each classroom. 

• Desks will continue to be positioned so students face the front of the classroom, where 
possible. 

• Students will be assigned desks and seating plans will be in place in all classrooms. 

• Floor markings will remain in place in classrooms to indicate a 2m distance between staff and 
students. 

 
 
 
 
 
 

• The opening of doors and windows will continue to be encouraged to increase natural 
ventilation.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Our Clean Desk Policy will remain in place for staff and students.  

• Cleaning packs will remain in place and staff and students will be expected to continue with end 
of class cleaning routines at class changeover.  
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Classroom resources  
 
DE Guidance 
 
“The risk from sharing resources such as library books or bringing schoolbags into school is 
extremely small. Schools are not required to advise children not to bring in items such as schoolbags 
or pencil cases. The small risk presented by sharing resources such as pens and computers in school 
can be further reduced by regular hand hygiene and regular surface cleaning practices. Schools are 
not required to quarantine items either after shared use in the classroom or after they have been in 
a pupil’s home. In circumstances where an individual who has tested positive has used resources 
while symptomatic, taking those resources out of use for a few days further reduces the already 
small risk of infection from surfaces.” 
 
Way forward for St. Benedict’s:  
 

• Students will be encouraged to bring their own school bag 
and equipment to school. 

• Students will be advised not to share things like stationery, 
food and drinks with their friends.  

• Classroom resources will be available in rooms and can be shared. 

• Good hygiene practices will be encouraged in all classrooms. 
 
  

https://www.google.co.uk/url?sa=i&url=https://www.pearson.com/english/professional-development/resources.html&psig=AOvVaw1opFFlTn7sGDhlzNeLFg2U&ust=1597851616814000&source=images&cd=vfe&ved=0CAIQjRxqFwoTCMjuk6KLpesCFQAAAAAdAAAAABAE
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Curriculum Delivery 
 
DE Guidance  
 
“Guidance in relation to curriculum planning for post primary schools in 2021/22 is available  
at Curriculum Planning Post Primary Schools.  This includes guidance in relation to PE in the 
curriculum. Schools will note that both indoor and outdoor PE are permitted without COVID-19 
related restrictions on the numbers of participants. Whilst it is permissible to use changing rooms, 
they continue to be considered a higher risk environment and schools should aim to minimise their 
use wherever possible.  It is strongly recommended, therefore, that schools allow children to come to 
school in their PE uniform or for younger children to simply wear trainers on relevant days to 
minimise the need for changing wherever possible.” 
 
Way forward for St. Benedict’s:  
 

• Students will continue to attend school in their school PE gear on days when they are 
timetabled for PE. Please note only St. Benedict’s College school kit can be worn. Navy/black 
tracksuit bottoms and school half zip 

• Full school uniform should be worn as normal except on days when a student has PE. 
• Practical activities will resume across the curriculum 

 
 
  

https://www.education-ni.gov.uk/publications/circular-202119-curriculum-planning-post-primary-schools-202122
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Remote Learning  
 
DE Guidance  
 
“If an individual child or a small number of pupils within a class or across a year group have to self-
isolate for a designated period due to COVID-19, the Department has advised that parents should 
talk directly to their school about provision of education materials.  Schools will wish to support 
pupils as much as possible, however, clearly in these circumstances teachers will be continuing to 
teach all classes during the school day so expectations must be realistic”. 
 
“Schools should continue to contingency plan for the delivery of remote learning in the event of local 
or wider school closures, or that a large group of pupils within the class need to self-isolate. In the 
current public health context, schools will wish to have detailed plans in place although new rules on 
self-isolation of close contacts should make this possibility more unlikely.” 
 
“Schools should only employ remote learning in circumstances where a class or group of pupils are 
required to self-isolate because of COVID-19, or in the event the school has to close due to COVID-
19.  It should not be used to facilitate any other circumstances, for example, study for internal 
exams.” 
 
Way forward for St. Benedict’s:  
 

• Staff will prioritise face to face teaching of students. 

• Staff will continue to endeavour to support any child who has to self-isolate through the 
provision of learning resources to parents. 
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Extra-Curricular Provision  
 
DE Guidance  
 
“All indoor and outdoor extra-curricular activities are permitted to resume in schools” 
 
“Schools are encouraged to resume extra-curricular activities for pupils. The maximum number of 
pupils able to avail of an extra-curricular activity should be based upon a risk assessment of the 
venue for the activity. Depending on the activity, in order to support contact tracing, schools should 
seek to ensure that pupils are kept in consistent groups for activities or smaller groups where this is 
not possible. If it is possible for the activity to take place outdoors, schools should seek to do so 
wherever possible.” 
 
Way forward for St. Benedict’s:  
 

• We will endeavour to re-establish and actively promote a varied and vibrant extra-curricular 
programme of activities at lunch and after school. 

• Students will be able to change in to their PE gear at the end of the school day to allow them to 
attend extra-curricular sport. 
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Face Coverings  
 
DE Guidance – Students  
 
“It is strongly recommended that post-primary pupils wear a face covering at all times when inside 
school buildings, including classrooms, corridors and confined communal spaces such as toilet areas. 
The Executive agreed on 12 August the requirement for post-primary pupils to wear a face covering 
in classrooms would, subject to review, apply until 8 October. However, for subjects where social 
distancing is possible, such as drama in a large hall, face coverings are no longer required.”  
 
“It is mandatory for all post-primary school age pupils to wear a face covering on all public and 
school transport unless they have a reasonable excuse. Schools should also be aware that some 
persons (including children) are exempt from wearing face coverings and this should be treated 
sensitively” 

 
Way forward for St. Benedict’s:  
 

• To continue to expect that students and staff will wear face masks in classrooms, on corridors 
and in communal areas, including toilets, unless they have a “reasonable excuse” not to.  

• To create or revise risk assessments for individual students and staff who are unable to wear a 
face mask. 

• To continue to expect that students wear face masks on school buses. It is mandatory for them 
to do so.  

• To continue to make face masks available to students and staff on request. 

• To revisit good practice in relation to the wearing of face masks with students and parents. 
 
Things to remember about Face Masks  
 

• To be effective, face masks: 
o Must cover both nose and mouth; 
o Must be changed when they become moist or damaged; 
o Must not be allowed to dangle around the neck; and 
o Must not be touched once put on, except when carefully removed before disposal. 

 

• Disposable face coverings should be worn once and then discarded – hands must be cleaned 
after disposal. 
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Personal Hygiene 
 
DE Guidance  
 
“Personal hand and respiratory hygiene measures remain a fundamental aspect of preventing 
transmission of the virus and schools should facilitate good practices wherever possible including the 
provision of hand sanitiser at key areas (e.g. entry and exit points). 
 
Way forward for St. Benedict’s:  
 

• To continue to promote the “Hands, Face, Space” message. 
 

Hand Hygiene  
 
 

 
 
 
 

• To continue to encourage good hand hygiene practices (washing hands on arrival at school, at 
break and lunchtimes and regularly throughout the day) 

• Students will be taught the 20-second handwashing routine as part of Student Induction. 
• Staff and students will be encouraged to wash hands frequently in tepid/lukewarm water for 20 

seconds and to dry thoroughly with hand dryer/paper towels.  

• PHA guidance on the 20-second hand washing routine will be displayed in 
all toilet facilities. 

• All classrooms with sinks will have soap and blue disposable roll to 
encourage hand washing. 

• To continue to provide hand sanitiser at entrance and exit points and 
encourage its usage. 

• To continue to provide hand sanitiser in all classrooms and to insist that 
students use it in as they enter the classroom.  

 
 

Respiratory Hygiene 
  

• To continue to promote the Catch it, Bin it, Kill it” message. 

• To continue to have signage around the school to promote Hand and Respiratory hygiene. 

• To continue to encourage students to bring their own supply of tissues and hand sanitiser to 
school for personal use.  

 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.google.co.uk/url?sa=i&url=https://www.publichealth.hscni.net/publications/catch-it-bin-it-kill-it-poster&psig=AOvVaw2trcUJ0n3BD9ftnTd2gyfJ&ust=1597851409046000&source=images&cd=vfe&ved=0CAIQjRxqFwoTCMicir-KpesCFQAAAAAdAAAAABAE
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Management of a Suspected Case in School  
 
DE Guidance  
 
Pupils becoming Symptomatic at School- 
 
“If anyone displays symptoms of COVID-19, they, and any members of their household within that 
school setting, must be sent home and advised to follow the PHA guidance for households with a 
possible COVID-19 infection. Schools should keep a full record of such actions and request that a 
parent, carer, or guardian record their acknowledgement of this action. 
A child awaiting collection should be protectively quarantined and moved, if possible, to a room 
where they can be behind a closed door” 
 
Way forward for St. Benedict’s:  

 

• Staff will remain vigilant and if students show symptoms of COVID-19 while in school, the 
established procedures will be followed. 

✓ The student will immediately be taken to the interview room in reception by the member of 
staff who has identified concern.  

✓ The student will be supervised by the Principal/SLT.  
✓ No students or staff will be allowed to enter the interview room unless wearing appropriate 

PPE.  
✓ A parent will be contacted to collect the student.  
✓ If the child needs to go to the bathroom while waiting 

to be collected, they will use the disabled toilet. It will 
be cleaned and disinfected before being used by 
anyone else. 

✓ Student will be collected from reception.  
✓ Enhanced cleaning/disinfection of all areas the student 

has been in contact with will take place.  
✓ If the child is seriously ill, injured or their life is at risk 

the Principal/SLT will call 999. 
 

The Principal/SLT will record each suspected case: 
 

o Who made the decision. 
o Who was contacted. 
o Who provided supervision. 
o Who picked up the child. 

 

• If a staff member becomes symptomatic during the school day, he/she will be advised to go 
home and to take a PCR test. They should remain at home until they receive a negative test 
result.   
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Management of a Positive Case in School  
 
DE Guidance  
 
“If a confirmed case of Covid-19 is reported within the school community (pupils or staff), the Public 
Health Agency must be contacted and their advice followed.”  
 
Way forward for St. Benedict’s:  
 

• To continue to follow EA guidance and to liaise with EA and PHA when a positive case is 
reported.  

• To continue to support PHA’s Contact Tracing Team to ensure that close contacts are able to 
self-isolate and be tested in line with PHA protocols.  

• To be vigilant in relation to seating plans in all classrooms to facilitate contact tracing. 
 
Self-Isolation Requirements - PHA Guidance 
 
Way forward for St. Benedict’s:  
 

• To ensure that staff, students and parents understand what actions the PHA require them to 
take if they receive a Positive PCR Test.  

• To ensure that staff, students and parents understand what actions the PHA require them to 
take if they are identified as a close contact of a positive COVID case.  

 
Positive PCR Test  
 

• Staff or students who receive a positive PCR test are required to self-isolate for 10 days from 
the onset of symptoms. They cannot attend school. 

 
 
Close Contact – Students 
 

• Students who are close contacts but have already had a positive test result in the previous 90 
days can attend school. If they have no new symptoms they do not need to arrange a PCR test 
or self-isolate. 

• Students who are close contacts but have not had a positive test result in the previous 90 days 
have to stay at home. They should book a PCR test immediately. If the PCR test is negative they 
can return to school. They should also book a PCR test for day 8. If either of the tests are 
positive they cannot attend school. They will need to self-isolate for 10 days from the date of 
the positive PCR test. 
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Asymptomatic Testing 
 
DE Guidance  
 
“Working alongside the DoH and PHA, DE and the EA continue to support the operation of two 
asymptomatic testing programmes for both post-primary and special school pupils and staff in all 
schools: 
 

• Lateral Flow Device (LFD) testing 
• Loop-mediated Isothermal Amplification (LAMP) testing” 

 
“LFD testing in schools is available to all mainstream school staff and pupils in the appropriate year 
groups and the swab-based tests are to be conducted at home with a result given within 30 minutes. 
To date, pupils in years 8-14 have been offered to participate in the LFD testing programme. 
Participants are encouraged to test twice each week during school terms and to upload their results 
(either positive or negative) to the online portal in order that these results can be collated”. 
 
 
Proposed way forward for St. Benedict’s:  
 

• To continue to promote LFD testing amongst students and staff. 

• To facilitate the distribution of LFD test packs to students and staff. 

• To reiterate to all members of the school community that they should not attend school if they 
have a positive LFT. They should organise a PCR test and they and their household (except for 
fully vaccinated adults) should self-isolate until the PCR test result is received. If the PCR is 
negative they can return to school. If it is positive they must continue to self-isolate as a positive 
case. 
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Communication 
 
Proposed way forward for St. Benedict’s:  
 
We will continue to communicate to parents using: 

• Letters 

• Text Messages 

• Telephone conversations 

• School Facebook account 

• School Website, www.stbenedictscollege.co.uk 
 
Parents are encouraged to get in touch with us via: 

• Telephone 

• School Facebook account 

• School Info account, info@stbenedicts.randalstown.ni.sch.uk 
 
SIMS Parent App 
 
Moving forward we plan to make extensive use of the SIMS Parent App. To facilitate its introduction, 
we urgently require an email address for one parent contact. If you have not done so already can I 
ask you to send an email with the following details to stbenedictsdatacollection@outlook.com  
 

• Student’s Name:  

• Form Class:  

• Parent’s Name:  

• Parent’s email address:  
 

Further information on the Parent App will be shared in due course. 
 
Meetings with Staff 
 

• All meetings between parents and staff must be pre-arranged. Parents must contact the school 
office to request a meeting with any member of staff they need to see in person. Parents should 
only come on site to attend a pre-arranged meeting. Facemasks must be worn. 

• Parents should not enter the school premises at any other time. 
 
 
 
 
 
 
 
 
  

http://www.stbenedictscollege.co.uk/
mailto:info@stbenedicts.randalstown.ni.sch.uk
https://www.google.co.uk/url?sa=i&url=http://harrisburgpa.gov/support/communications-2/&psig=AOvVaw2XDKHluLx6EzW4PCDyRiUk&ust=1598439803619000&source=images&cd=vfe&ved=0CAIQjRxqFwoTCIi0xbeatusCFQAAAAAdAAAAABAQ
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Student Behaviour 
 
Proposed way forward for St. Benedict’s: 
 

• All students must adhere to the routines and procedures outlined in this guidance to ensure 
that school remains a safe place for all. 

• While we trust that all students will follow this guidance, it should be noted that sanctions up to 
and including exclusion will be applied to students who wilfully refuse to adhere to 
arrangements of social distancing and deliberately cough or spit at students or staff, putting 
them at risk. 

• The school’s Positive Behaviour Policy has been reviewed and amended to ensure that it covers 
COVID-19 related incidents and is available on request. 
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